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Microsoft Live Meeting Installation and Configuration

This document has been designed to assist you in the installation and setup of the Microsoft
Office Live Meeting 2007 program. This program will enable you to attend the Microsoft Live
Meeting sessions from your computer. Prior to installing any software on your computer,
please contact your IT department to ensure proper installation protocols are followed.

Installation

1. Check to see if you already have Microsoft Office Live Meeting installed
a. Click on Start then select All Programs and look for Microsoft Office Live Meeting

2007

All Programs L] M
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Li\fe Meeting Recording Manager

If you find that Live Meeting previously has been installed, please continue to configuration of Live

Meeting in the Setup portion of this document found on the next page . Otherwise, continue to Step
2. to install the Live Meeting software.

2. Click here to download the Microsoft Office Live Meeting software. If you are unable to use
this link, please visit Microsoft’s web site listed at the end of this document.
3. After clicking on the link above, you will be asked if you would like to Run or Save the file. Click

Run.

File Download - Security Warning

Do you want to run or zave this file?

Mame: LMSetup.exe
Type: Application, 16.4MB

From:  download, microsoft, com

(X

‘ Run | [ Save

] [ Cancel

‘while files from the Intemet can be uzeful, this file tpe can
potentially harm your computer. If you do not tust the source, do not

1un or save this software. What's the rizk?®
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4. Live Meeting setup (LMSetup.exe) will be downloaded.
5. Select Run once more from the screen below.

Internet Explorer - Security Warning

Do you want to run this software?

Mame: Imsetup.exe
Publisher: Microsoft Corporation
E] Mare options Run [ Con't Run

s

wiehile Files From the Internet can be useful, this file bype can potentially harm
wour computer, Only run software From publishers you trust, What's the risk?

6. If you are unable to install the program because of permissions on your machine, call your
Agency IT department for assistance.

NOTE: Upon successful installation of LiveMeeting, you will not be notified that the product was
installed. You will verify installation in the next step.

Setup

1. The setup for Microsoft Office Live Meeting is now unnecessary with fresh installs. In fact, the
less you set up inside the program, the better. If there is a previous installation of Live Meeting
on your computer, it may be configured incorrectly and you should proceed to step 2. of this
setup section.

2. Open up Live Meeting by clicking on your Start button, then All programs. Then select the

Microsoft Office Live Meeting 2007 folder, and inside of that select Microsoft Office Live
Meeting 2007 .
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3. Click onthe small Down Arrow in the top left portion of the window. This will expand the list
below. Please select Open User Account.

Optiohz
Open User Accounts
Exit I
1 Give Us Feedback Online f
About Microzoft Office Live Meeting
1

4. You should then see the screen below. Please ensure that your email address is populated in
the Sign-in name: box.

User Accounts

= Meet. Share. Work. - Mo matter where you are.
Enter wour account information and start a Live Meeting today.
which account do T have?

Cffice Communications Server

Sigriin name: |user.name@nebraska.gov | Advanced...

Live Meeting Service
URL: | |

|:| I enter a user name and password to access my account
Mote: IF you have entered a portal URL, do nok check the box,

Test Connection...

5. After your Sign-in name: field has been populated, you can hit the Test Connection button. If
you see the screen below, you are ready to attend Live Meetings! Please skip ahead to the

Attending a Live Meeting section on the next page.

Microzoft Office Live Meeting
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6. If you see the following screen, we need to configure 2 more fields in the User Account section.
Proceed to step 7.

Ermror - Microsoft Office Live Meeling

1 Catitot connect to server because the infarmation in the U zer Accounts dialag might be incorrect or improperly farmatted. Please werify that thiz
: information is comrect, and then click Test Connection. |f pou shill can't connect, the server might not be available.

7. Click on the Advanced button.

User Accounts

C Meet. Share. Work. - No matter where you are.
Enter wour account information and start a Live Meeting today,
Which account do I have?

Office Communications Server

Sign-in name: |user.name@nehraska.gw | Adwanced...

Live Meeting Service
LRL: | |

|:| I enter a user name and password to access my accounk
Mate: IF vou have entered a portal URL, do not check the box,

Test Connection. .

8. Under the Advanced Connection Settings window, ensure that both of the Use these servers and

Use the following user name and password boxes are unchecked. Then hit OK

Advanced Connection Settings ®

[use the Following user name and password

o] (oo
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9. At this point you should see that your Live Meeting login information has been verified. If so,

skip ahead to Attending a Live Meeting on the following page. If not, proceed to

step 10. There’s one more thing that we will need to try for those of you that are not part of the
STN domain.

Microsoft OFfice Live Meeting

User Accounts

& Meet. Share. Work. - No matter where you are.
Enter wour account information and start a Live Mesting today,
Which account do T have?

Office Communications Server

Sign-in name: |user.name@nebraska.gov | fidvanced. ..

Live Meeting Service
URL: | |

|:| I enter a user name and password to access my account
Mate: IF vou have entered a portal URL, do not check the baoe.

Test Connection. ..

11. This time we will populate the User Name field with stn\ your first name, a period, and your last

name as shown below. Enter your email password below that. After you have populated these
fields, click on OK.

Advanced Connection Settings E]

[use these servers

Use the Following user name and passwiord

Lser name: | stnifirstname Jastname |

Password: | ....ooooooooo| |

a4 ] [ Zancel
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12. You should now be greeted with the dialog box below.

Microsoft Office Live Meeting

Your Live Meeting login information was successfully verified.

13. If you continue to have difficulties, please contact your help desk.
Attending a Live Meeting

When you receive an invitation to a LiveMeeting, you will see a Join now link in the email. Click
on that link, and you’re in the meeting! We encourage participants to click on the Join now link
prior to the meeting date to ensure that they are able to join, especially if this is your first

LiveMeeting. If you have joined a State of Nebraska LiveMeeting previously, there is no need to
re-confirm you ability to join the meeting.

If you have any technical questions please contact:

Office of the CIO Help Desk
cio.help@nebraska.gov
402-471-4636 or 800-982-2468

Microsoft Live Meeting Download Site:
http://office.microsoft.com/en-us/downloads/CD102549901033.aspx

Select Microsoft Office Live Meeting Client from the page above
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