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Intent to Retire Notification

Date: 

To:  (Supervisor’s Name)
From: 

Subject: Notification of Intent to Retire

Please be advised that as of today’s date, I hereby voluntarily commit to resign and retire from employment with the Office of the Chief Information Officer, State of Nebraska. My last day will be _(date)_________ and my retirement will begin on __(date)_______. 






Very truly yours, 






Name 






(Signature)

